Audit report 2025
Information
	Company name
	

	Date for audit meeting
	Click or tap to enter a date.
	Year of accession to BASTA
	Click here to enter text
	Version of the BASTA system's criteria document
	Click here to enter text

Details of the audit
	Visiting address
	Click here to enter text
	Company contact (name, position, phone)
	Click here to enter text
	Auditor (name, company)
	Click here to enter text
	Date of audit
	Click or tap to enter a date.
	Participants from the company (name, position, phone)	Comment by Cecilia Groth: Lägg in namn och kontaktuppgifter (företag, mail eller annan relevant kontaktuppgift) till resp person som är med på mötet
	Click here to enter text
	Products for which assessment and documentation have been examined in detail (description, id)
	Click here to enter text
	Has the company been audited previously, year and auditor?
	Click here to enter text
	Additional information about the connected company

	Does the company have documented quality and environmental management systems? Which?
	Click here to enter text




Report of audit execution
	Date
	Event

	Click here to enter a date	Information about audit

	Click here to enter a date	Documentation submitted

	Click here to enter a date	Click here to enter text
	Click here to enter a date	Click here to enter text
	Click here to enter a date	Click here to enter text
	Click here to enter a date	Preliminary audit report sent to company and BASTA

	Click here to enter a date	Last day for submitting updated documents

	Click here to enter a date	Audit completed and final report sent to the company and BASTA


Action report	Comment by Cecilia Groth: Fyll i vilka åtgärder som företaget ska göra utifrån revisionsmötet. Notera om avvikelsen är släckt eller ej vid godkänd revision. 
Vid ”Avvikelse kvarstår” - Kan vara tips för kommande bedömningar där företaget inte behöver komma in med uppdaterade underlag men att de ska ta med sig nytt arbetssätt vid kommande bedömningar. 
	Concerns entry “No”
	The company's measures taken to extinguish the above deviations
	Deviations rectified
	Deviations not rectified

	Write no.	Click here to enter text	☐	☐
	Write no.
	Click here to enter text	☐	☐
	Write no.
	Click here to enter text	☐	☐
	Concerns entry “No”
	Suggestions for improvement

	Write no.
	Click here to enter text
	Write no.
	Click here to enter text
	Write no.
	Click here to enter text




Audit conclusions
	No deviations
Comment:
Click here to enter text
	☐
	Date
	All deviations closed
Comments:
Click here to enter text
	☐	Date
	Deviations remain on system level
Comments:
Click here to enter text
	☐	Date
	Deviations remain in sample
Comments:
Click here to enter text
	☐	Date


_________________________________________
[bookmark: _Hlk108599207]Place and date:
__________________________________________
Signature of auditor:
_________________________________________
Auditor's printed name:
Notes of BASTAonline AB
	Comment:
Click here to enter text
	No action
☐

	Measures decided
Click here to enter text

	Audit closed on 
Click here to enter a date




Audit results / incident report 
0. Preparations
	 No.
	Description/Comment
	Meets the requirement
	Deviation
	Note

	0.1
	Contact and company information is correctly entered and updated. 	Comment by Cecilia Groth: Kontaktuppgifterna kommer från företagets BASTAregistrering eller har ev blivit uppdaterade under revisionsprocessen. Kontrollera tillsammans med företaget att kontaktuppgifterna stämmer på BASTAonline. 
Comment:
Click here to enter text
	☐	☐	☐

1. Organisation and responsibilities	Comment by Cecilia Groth: Kopplad till de organisatoriska kraven. Rutin är antingen från eget kvalitetssystem eller BASTAs mall. Den ska vara anpassad efter företagets arbetssätt. 

	 No.
	Description/Comment
	Meets the requirement
	Deviation
	Severe deviation
	Note
	Not relevant

	1.1
	Written routine for assessment and registration of products are in place.
Criteria: O1, O3
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	1.2
	The routine ensures that assessments are updated if changes occur regarding criteria, product content or assessment basis.
Criteria: O1, O3
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	1.3
	There is a clear list of responsibilities for tasks that form the basis for assessment and registration.
Criteria: O1
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	1.4
	There is a routine for follow-up by the subcontractor to ensure that registered products meet the criteria over time.
Criteria: O2, O3
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	1.5
	There is a procedure for requesting sub supplier declarations for products or parts of products for which the company has not been able to obtain complete information about the contents.
Criteria: O2, O3
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	1.6
	There is a routine for documentation and updates if “Already registered product” or “Circulated raw material” are used.
Criteria: O2, O3
Comment:
Click here to enter text
	☐	☐	☐	☐	☐

2. Competence	Comment by Cecilia Groth: Kompetens: gå igenom vilka personer som genomför bedömningar och registreringar. Bra att gå igenom: 
-Vilken bakgrund/CV/kännedom om produkterna. 
-Har personerna kännedom om REACH, CLP, PRIO och var man hittar ämnens klassificeringar 
-Är personen inläst på BASTAs kriteriedokument
	[bookmark: _Hlk108600389]No.
	Description/Comment 
	In the company 

	In the Group

	Consultant

	Subcontractor

	Missing


	2.1
	Competence corresponding to the requirements for the assessment of the company's products is available:
Criteria: O1
Comment:
Click here to enter text
	☐
	☐
	☐
	☐
	☐

	2.2
	People with the competence can be named:
Criteria: O1
Comment:
Click here to enter text
	☐
	☐
	☐
	☐
	
☐

	2.3
	Adequate knowledge of the substance of the relevant articles/products/components is available.
Criteria: O1
Comment:
Click here to enter text
	☐	☐	☐	☐	☐

	2.4
	Adequate knowledge of the BASTA system's criteria exists.
Criteria: O1
Comment:
Click here to enter text
	☐	☐	☐	☐	☐

	2.5
	Adequate knowledge of health and environmental assessment of chemical substances exists.
Criteria: O1
Comment:
Click here to enter text
	☐	☐	☐	☐	☐

	2.6
	Adequate knowledge of REACH, the European regulatory system for chemical control, exists. 
Criteria: O1
Comment:
Click here to enter text
	☐	☐	☐	☐	☐

	2.7
	Adequate knowledge of classification and labelling of chemical substances according to CLP exists.
Criteria: O1
Comment:
Click here to enter text
	☐	☐	☐	☐	☐

3. Assessment and documentation	Comment by Cecilia Groth: Bedömningssammanställning kan vara antingen BASTAs mall eller eget underlag. Bedömningssammanställningen ska innehålla: 
-den information som krävs för att identifiera ingående ämnens, deras klassificeringar etc 
-Korrekta bedömningar utifrån vilken sorts artikel/vara/produkt som är bedömd.
-Referens till vilka och var underlagen till bedömningarna finns. 
Ni som revisorer får gärna ge förslag på förbättringar till företagen då ni har en bra överblick på hur man kan arbeta med bedömningar på ett bra sätt. 
	No.
	Description/Comment 
	Meets the requirement
	Deviation
	Severe deviation
	Note
	Not relevant

	3.1
	Assessment according to criterion O2 is available.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.2
	The assessment contains constituent chemical substances in raw materials/materials/articles.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.3
	The assessment contains CAS numbers or equivalent identification systems for the chemical substances involved. 
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.4
	IF the CAS number is missing or not needed, this is justified.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.5
	The assessment contains information on the criteria for constituent substances.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.6
	The assessment contains information about which documentation the assessment is based on.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.7
	The assessment contains references to assessment documentation and where it is saved.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.8
	The sub supplier declaration is available in accordance with the criteria for products or parts of products where complete content information is missing.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.9
	It is credibly reported that "BETA to BASTA" and "DECLARED to BASTA" products undergo a curing process/drying under the conditions that can be expected on a construction site, and that at the built-in stage they have a chemical content that meets the BASTA grade.	Comment by Cecilia Groth: Gå igenom bedömning av de två olika tillstånden samt att det teoretiska resonemanget ger rätt bild av torkning/härdprocessen. Finns resultat från tester eller analyser gås dessa igenom. 
Kan vara relevant att ge förslag på ev analyser för att verifiera att det teoretiska resonemanget stämmer men det är inget krav. 
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.10
	If the product contains recycled or reused raw material, expert judgement is required in combination with selected tests: according to criteria O2. 
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.11
	If the article or product is already registered in the BASTA system, there is a written confirmation from the registering company confirming that the registered product is the same and that the company is updated on any changes to the product.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.12
	For products registered in the product group ELECTRONICS, the registration is correct and there is documentation for what is registered as BASTA, BETA, DECLARED and documentation regarding the proportion of RoHS.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
	3.13
	The assessments are correctly and reasonably carried out.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐

4. Assessment of optional criteria area	Comment by Cecilia Groth: Har företaget registrerat frivilliga kriterieområden så ska det redovisas enligt respektive kriterieområde. Det ska även finnas hänvisning till var dokumentation finns.
	No.
	Description/Comment 
	Yes
	No
	Good quality
	Deviation
	Remark
	Not relevant

	4.1
	The company has used the opportunity to report according to one of the BASTA system optional criteria areas:

	
	Circularity
	☐	☐	
	
	
	

	
	Renewability
	☐	☐	
	
	
	

	
	Environmental effects
	☐	☐	
	
	
	

	
	Emissions and tests
	☐	☐	
	
	
	

	4.2
	Documentation has been demonstrated that the information presented is correct and in accordance with the criteria.
Comment:
Click here to enter text
	☐	☐	☐	☐



5. Registrations in BASTA system
	No.
	Description/Comment 
	Good quality
	Deviation
	Remark
	Not relevant

	5.1
	Registered articles are of acceptable quality 
(For example, article name, article ID, GTIN, description, documentation)
Comment:
Click here to enter text
	☐	☐	☐
	☐

	5.2
	Products that are added or discontinued are kept up to date at BASTAonline.
Comment:
Click here to enter text
	☐	☐	☐
	☐


6. Marketing of registered products	Comment by Cecilia Groth: Gå igenom hur företaget visar på att artiklar är registrerade i BASTA samt om de visar upp betyg.  Visar de betyg för en specifik artikel så behöver det finnas en länk till BASTA kopplad till betyget så att det är enkelt att verifierat betyg.   
	No.
	Description/Comment 
	Meets the requirement
	Deviation
	Severe deviation
	Note
	Not relevant

	6.1
	Does the company follow the criterion "O5 – Marketing" regarding how the BASTA system logos may be used.
Comment:
Click here to enter text
	☐	☐	☐	☐	☐
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Appendix – Assessment of the chosen products 	Comment by Cecilia Groth: Bilagan används för att göra genomgång av utvalda stickprover. Går bra att göra om tabellen så att den passar dig. 

	Product
	Grade
	Assessment summary
	Assessment summary:
Full content/MSDS/
Sub-supplier declaration /Already registered products 
	Information about the substance name and CAS#
	Has the criteria been met 
	Comment
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