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Purpose
The procedure ensures that Click here to enter company name meets the BASTA system's organizational criteria are met with regard to assessment, registration, follow-up and responsibility. These are described in the BASTA system's criteria document under the criterion area "Organisation", see Criteria document.
Extent
The routine pertains to all products that are registered in the BASTA-system.
Update of routine
Updates occur at least how often
	Ansvarig för uppdatering
	Intervall eller datum för uppdatering av rutin

	Enter Responsibel person	Click or tap here to enter text.




Responsible for assessment and registration
Criterion O1, O2 and O3
Documentation of competence
The competence of the persons handling the data on the basis of which products are assessed and registered is indicated in the table below. 
	Type of Competence
	Name, title, contact details
	Company – if not internal contact

	Knowledge of the substances of the relevant articles/products/components
	Enter name, title, and contact details 	Enter company 
	Knowledge of the BASTA system's criteria
	Enter name, title, and contact details 	Enter company 
	Knowledge of the different criteria areas where information has been registered 
	
Enter name, title, and contact details 	Enter company 

If assessment and registration of articles is carried out within the criteria area Health- and environmental hazards, the following must be documented:
	Knowledge of health and environmental assessment of chemical substances
	
Enter name, title, and contact details 	Enter company 
	Familiarity with REACH, the European regulatory system for chemicals control
	

Enter name, title, and contact details 	Enter company 
	Knowledge of classification and labelling of chemical substances according to CLP
	
Enter name, title, and contact details 	Enter company 

Responsibilities
	Task
	Responsible
	Executor if not the same as responsible

	Control of changes in contract terms and criteria.
	Enter name or title
	Enter name and company

	Assessment of products, new and updated.
	
Enter name or title	Enter name and company

	Follow up sub suppliers to ensure that registered products meet agreed criteria over time and ensure that information reaches the company.
	
Enter name or title	Enter name and company

	
	Enter interval for follow up	

	Update of assessment of registered products. Should be done at least when:
• The composition of the product changes
• The classification of constituent substances is changed
• The BASTA system criteria are updated
	
Enter name or title	Enter name and company

	Updating company information in the BASTA system's database.
	
Enter name or title	Enter name and company

	Deregistration/unpublishing of products that are no longer relevant
	
Enter name or title	Enter name and company


Assessment and documentation
Criterion O2
Assessment of criteria fulfilment and assessment basis shall be documented in an assessment overview. Assessment overview and assessment documentation must be archived and available as long as the company is connected to the BASTA system.


	Document
	
	Where are the documents saved

	Assessment basis
	


	Assessment summaries
	


	Assessment basis for assessments of chemical products with the grade ”BETA to ALPHA” and ”DECLARED to ALPHA”
Expert assessment and test results 
	Occures

☐

	

	
	☐
	

	Sub-supplier declarations
	Occures
☐
	

	Already registered product 
Written confirmation from the company
	Occures
☐
	

	
	☐	

	Circulated rawmaterial 
Expert assessment and test results
	Occures
☐
	

	
	☐	

	Environmental effects - EPD
	Occures
☐
	

	Emissions and tests – test reports
	Occures
☐
	



Storage of information and supporting documents
All information related to the BASTA registrations is stored in Enter system name (reference to internal system where information is stored, several systems can be specified).  Documentation is stored as long as the registrations are valid and after that Enter number of years years.
BASTA audit
Criterion O4
Click here to enter company name will allow audits of the company's procedures, competence as well as assessments and assessment documents that form the basis for the registrations. This applies to all criteria areas.
Marketing
Criterion O5
Click here to enter company name market their products in accordance with the rules described in Criterion O5 – Marketing.
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